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Ilonoxenue
0 3alIHTe, XpPaHEHHH, 00paboTKe H Nepeade NEePCOHAIBHBIX JaHHBIX PAa0OTHUKOB
MYHHIHIAJBHOT0 00111e00pa30BaTe/IbHOIO yUPpeKIeHUs

«Cpenunsas mxona Ne 105 Bopommuiaosckoro paiiona Bosarorpanga»

" 1. OO6mue monoxenust

Hactoamee [lonoxenue paspabotano B coorBercTBHH co cT. 24 Komcturymum PO ot
12.12.1993r. (¢ M3MEHEHHAMH M JOMOMHEHUIMH), ['paxkanckum komekcoM P® ot 26.01.1996r. Ne 14-
@3 (c H3MCHEHHAMH, U nononaenusmu), TpymosemM Komexcom ot 30.12.2001r. Ne 197-@3,
denepaneueiMu  3akoHamu ot 27.07.2006r. Ne 149-®3 «O6 wundopmauuu, HHGOPMAIHOHHBIX
TEXHOJIOTHSX H 0 3amuTe HHpopManuuy, or 27.07.2006r. Ne 152-D3 «O nepcoHalbHBIX JaHHBIX ).

Hactosimee [Tonoxkenune pacnpoCTpaHseTcsl Ha BCeX COTPYAHUKOB, U Bce pabOTHHKH JMOJDKHBI
OBITH O3HaKOMJICHEI ¢ 3THUM [lo/ToXXeHHEeM MO POCIHUCH.

1.1. TlepconamsHble AaHHBE paboTHHKAa — HHGoOpManus, Heobxomumas paboromaTeto B
CBA3M C YCTaHOBJIECHHEM TPYAOBLIX OTHOIIEHWH W Kacalomascs KOHKpPETHOro paboTHHKa. OHH
BKJIIOYAIOT B ceOs: onmo3HapareabHble AaHHble (PHO, nara u MecTo poxaeHud, TpyaoBas 6uorpadus
paboTHuka, (axTel Guorpaduu); JIHYHBIE XapaKTEPUCTHKH pabOTHHKA (TPaXXIaHCTBO, HAIHYHE
HAayYHBIX TPYHOOB, H300peTeHHil W TJI.); CBEJEHHS O CeMEHHOM IIOJIOKEHHMH; COCTaBE CEMBH;
COLMANLHOM MOJIOKEHHH; CIIy)KeGHOM TMOJNOXKEHHH; HaBbIKaX; O (uHaHCOBoM monoxeHuA. K
Npe0CTaB/IIEMBIM IEPCOHANBHBIM JIaHHBIM paboTHHKA OTHOCHTCH HHbOpMAlHs, ColepXkamascs B
TPYIOBOM KHHJKKE, B CTPaxOBOM CBHJETEILCTBE TOCYAapPCTBEHHOrO II€HCHOHHOIO CTPaXOBaHHS;
nHdopmarus 06 06pazoBaHuM, KBaTHpUKAIMK; HHGOPMAIKI MEHIIHHCKOrO XapakTepa; HHpopManus
B JIOKYMEHTAX BOHMHCKOIO y4eTa U B JIPYTHX JOKYMEHTaX, KOTOPBIE COEpKaT JaHHbIE, HEOOXOMMMbIe
paboTOAATENO B CBS3H C TPYJAOBBEIMH OTHOLICHUSIMHU.

1.2. OGpaboTka mMepcOHANBHBIX JaHHBIX pabOTHHKAa OCYIIECTBIAETCA B  LEAX
obecreyenus coOMONECHHA 3aKOHOB H IPYTUX HOPMAaTHBHO-IIPAaBOBEIX aKTOB.

1.3. Paforonarens BmpaBe HPOBEPATH MEPCOHANBHBIE JaHHBIE PAOOTHHKOB C LENBIO
(hopMupoBaHU KaIpOBOIO pe3epBa.

1.4. Ilpu mpueme Ha paboOTy, 3aK/IIOYEHMH TPYJIOBOro JOrOBOpA, 3alOHEHHM AHKETHBIX
JaHHBIX paboTolaTeNh HE HMMeEeT MpaBo TMONy4YaTh M 0000ImaTe HHQOPMALMIO O pPEITHTHO3HBIX,
HOJMTHYECKHUX H APYTHX YO IeHHsIX paboTHHKA.

1.5." Bce nepcoHambHBIE AaHHBIE paboTHMKa paboTofarenb IMONYYaeT TONBKO OT HEro
€amoro.

1.6. Paboromarens mnonydaer W oOpabaThiBaeT NaHHBIE O YACTHOM >KM3HH pabOTHHKA
TOJIBKO C €r0 MUCHMEHHOTO COTJIaCH.

1.7. Pa6oromarens coobmaer pabOTHHKY IHeNH, MPEeaNoJOXKUTEIbHBIE HCTOYHHKH,
cnocoOpl MOJYYEHHS MEPCOHANBHBIX AAHHBIX, XapaKTep NEPCOHANIBHBIX JAHHBIX W MOCICICTBHA
oTKa3a pabOTHHKA J1aTh MHChMEHHOE COIVIACHE HA MX TOTyYEHHE.

1.8. Ilomy4aTp mepCOHANBHBIE JAHHbIE pPaOOTHHKOB Ha OCHOBAaHMHM 3aKOHa MOIYT:
HanoroBble opransl, Ilencuonnsii ¢oun P®, ®orx commansroro crpaxosanus P®, denepanbHas
MHCIIEKIUA TpyJa. MCronp3oBaHHe IEPCOHANBHBIX JaHHBIX pPabOTHHWKA MOMYCTHMO TOJBKO B
COOTBETCTBHHM C IeJSMHM, OINpeNeIHBIIMMH HX mnoiydeHHe. Ileperaua nepcoHaNbHBIX JTaHHBIX
pabOTHMKa BO3MOXKHA TOJBKO C cornacHs paboTHHKA, €Cld MHOe He IIpeIyCMOTPEHO
3aKOHOJIATENILCTBOM.

1.9. Paboronarens MMeEET mpaBo coOHMpaTh NEPCOHANBHYIO HH(OPMALHIO, COAEPKAULYIOCS
B JIOKYMEHTAX, TIPeIOCTaBIEHHBIX PaOOTHAKOM IIPH IIpHeMe Ha paboTy.

1.10. PaGoromarens NPOHM3BOAMT pacdeT W BHIUIATY HAIOrOB 3a pabOTHHKA IIyTeM
yIepXaHHs MX M3 3apaGoTHOM IUTaTel, paboTonareNs MMEET IpPaBO cOOMparh IPETyCMOTPEHHBIE
Hanorossm Kojiekcom P® cBefileHHs 0 HATOTOILIATENBIIHKE.



1.11. Hannoe ITonoxeHue mpeqoTBpalacT HECAaHKIIMOHUPOBAHHBIH JOCTYN K MHGOpMAaLuH,
ee MPOTHBOMpABHOE KOMHPOBaHUE, UCKAXKEHHE, UCIONB30BaHHE NMPEIHAMEPEHHOIO PacpOCTPaHEHHS
HEIOCTOBEPHOI HH(GOPMAIMH, UCTIONB30BaHHE HHPOPMAIIMH B MPECTYNMHBIX U KOPBICTHBIX LESX.

2. HOpﬂlIOK XPaHCHHHA, HCIMOJIB30BAHHA H IIepeaail NePCcoOHANBHLIX NAHHBIX paﬁoTHmca

XpaHeHHEe TMEPCOHATBHBIX JAHHBIX TODKHO WCKIFOYaTh MX YTpaTy MM MX HEMpaBHIBHOE
HCIONb30BaHHUE.

2.1. XpaneHue, BBIAaYa TPYAOBBIX KHIDKEK (AyONMMKaTsl TPYNOBBIX KHIDKEK); XpaHEHHE
JIMYHBIX €N paGOTHHKOB H HHBIX JOKYMEHTOB, OTPaKAIOIIMX MEPCOHAIBHBIE MAHHBIC palOTHHKa,
BO3JIAralOTC Ha PYKOBOJHTEIS, JENOMPOM3BOAMTENS W pabOTHWKOB OyXranTepud (CHHCOK JIHIX
yTBep:KIaeTcsl MPHKA30M [0 MKOJIE).

2.2. TlepcoHyIbHBIC TaHHEIC PaGOTHHKOB BMECTE C HEOOXOMMMBIMH NOKYMEHTAMH OCTaIOTCS
y paboromarens WM JMI@, OTBETCTBEHHOTO 3a OQOpMIIEHHE MpPHEMA W XPaHEHUS JIMYHBIX el
COTpYIHUKOB. ITopaaoK XpaHeHHs TPYAOBBIX KHIDKEK ycTaHOBieH WHCTpyKIMeHd IO 3aloHEHHIO
TPYHIOBBIX KHHKEK.

2.3. PaGoromatens of0ecrneunBaeT XpaHEHHE MEPBUYHBIX JOKYMEHTOB, CBS3aHHBIX C
06paboTKoit MOKYMEHTAIIHH 0 YYETY TpyAa, KaIpoB H OIIATHl TPyZa B opraHusaiuu. B 6yxrantepuu
XpaHATCd JOKYMEHTHI [0 YYETY HCIIOJB30BaHUS pabouero BPEMEHH M pacieTOB C IEPCOHAIOM IO
oIare Tpyza.

2.4. llpu mepemaue NMepCOHANBHBIX NAHHBIX pabOTHHKa paboTomarellb AOIDKEH coOmonaTh
crenqyrouue TpedboBaHuA:

2.4.1. He coobmare mepcoHaNbHBIE JaHHbIE paDOTHHKA TPEeTheH CTOpOHE 6e3 MHCHMEHHOIO
cornacus pabOTHHKA, 3a HCKIIOYECHHEM CIIyyaeB, KOTAA 3TO HE0OXOaUMO B HENMSIX MpeaylnpekaeHHs
YTPO3bI XKH3HH H 3J0POBBIO paboTHHKA, a TAK)Ke B CIIy4asX, yCTAHOBICHHBIX (eepaqbHBIM 3aKOHOM;

2.4.2. He coobuiath NepcOHANbHBIE JaHHBIE PaOOTHHKa B KOMMEpPYECKHMX Ieisx 6e3 ero
MUCbMEHHOTO COTJIACHS.

2.4.3. llpenynpenuTh JHL, MOJydYarolUX MEpCOHAIbHBIC JAaHHBIC pabOTHHKA, O TOM, YTO
3TH JAaHHBIE MOTYT OBITh MCIIOB30BAHEI JIHIIb B LENAX, Ul KOTOPBIX OHU COOOIIEHEI, U TpeOOoRaTh OT
3THX JIMIl MOATBEPXKIACHHS TOTO, YTO ATO IpaBHio cobmozmeHo. Jluna, momydaromme MepcoHaNbHEIE
nJaHHele paboTHHKA, 00s3aHBl COOMONATE PEXHM CEKpeTHOCTH (KoHpuaeHumamsHOCTH). JlaHHOE
TOJIOKEHHE HE pPacIpoCTpaHseTcs Ha OOMEH IMEPCOHANLHBIMH NaHHBIMH PabOTHHKOB B IODSAIKE,
YCTaHOBJICHHOM (heliepallbHBIMU 3aKOHAMU;

2.44. Paspemars AOCTyNl K NEPCOHAIBHBIM JAAaHHBIM PaOOTHMKOB TOJBKO CIIEHHATBLHO
YIOJTHOMOYEHHBIM JIMIIaM, TIPH 3TOM YyKa3aHHBIE JIMLA JOJDKHBI MMETh NPaBO IIOIydYaTh TOJBKO TE
HepCOHANbHBIE JaHHEIE PaOOTHHKA, KOTOPbIe HEOOXOMUMBI /ISl BHITOJHEHUS KOHKPETHBIX QYHKIIHIA;

2.4.5. [IlepemaBars mnepcoHANbHBIE JaHHbIE PabOOTHUKA TNPEICTABUTENAM pabOTHHMKOB B
nopsike, ycragoBienHoM TK P®, u orpaHudMBaTh 3Ty HHPOPMAIHIO TONBKO TEMH IEPCOHATLHBIMH
JaHHBIMH PabOTHHKA, KOTOpble HEOOXOOWMBI IS BBHIMONHEHHS YKa3aHHBIMU IpPEJCTABHTEIIMH HX
GyHKIMit.

2.5. Ilepenaya mepcoHAJIBHBIX JaHHBIX pabOTHHKA B IIpefenaxX OpraHu3aliu:

2.5.1. Paboromarens mnpenocTaBnsieT HHPOPMAIMIO H HHBIE CBEAEHUSA, HEOOXOMUMBIE UIA
NPOBEPKH MpPABHJIBHOCTH HMCYACIHCHHS M YIUIaThl HaloroB, oOs3aTeNbHBIX IUiarexed B
rOCYJapCTBEHHYIO OMO/DKETHYIO CHCTEMY; JOKYMEHTHI O IUIATeXECIIOCOOHOCTH, CBEICHHS O
YHCJIEHHOCTH, COCTaBe paboTalolMX, 3apaboTHON IUIaTe W YCIOBHSAX TPYAa, O HAIMYMH CBOOOIHBIX
pabounx MecT; NOKyMEHTHl 00 OIUlaTe HaJOroB 10 TpeOOBaHMIO OPraHOB BIACTH YIIPABICHHUS,
MPaBOOXPAHUTENBHBIX OPTraHOB, IOPUAMYECCKUX JIMII, UMEIOUIMX Ha 3TO IpaBo.

2.5.2. TlpenoctaBnsemas HHGOPMALUSA MOXET OBITh YCTHOH HJIM IMCHBMEHHOM, BO BTOPOM
ClTydae — 3aBepeHa [eYaThio U MOAITMCIMH OIMPEIEICHHBIX JIHII.

3. O6s3aHHOCTH padoToaaTesIsl 10 XPAHEHHIO H 3aIHTE NePCOHANBHBIX TaHHBIX paboTHHKa
3.1. PabGotomaresns oOecmeuMBaeT 3alUTY MEPCOHANBHBIX JaHHBIX pabOTHHKA OT

HEMIPpaBOMEPHOTO HX HCIOJIB30BAHMA HIH YTpaTel 3a CHET COOCTBEHHBIX CpeIaCcTB B MOPAIKE,
YCTaHOBJIICHHOM QJCI[CIJHJ'H:HI)IM 3aKOHOM.
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3.2. PaGoromarens 3HaKOMHT paGOTHHKA IIOX pOCIHCE CO BCEMH BHYTPEHHHMH
JOKyMEHTaMH, KacaloIMMHUCS NOpsaKa 00paboTku, Nmepeiayu MepCOHANBHEIX TaHHBIX pabOTHHKOB, O
npaBax H 003aHHOCTAX B 3TOi 061aCTH.

3.3. Paboromarens obecmeduBacT JOCTYN K MEPCOHANBHBIM JIAHHBIM PaGOTHHKA TONBKO
YTIOJIHOMOYEHHEIM JTHIIAM.,

3.5. Pyxosomurens 3akperser B IIpukase no MOY CIL Ne 105 Bopowunosckozo paiiona
Bonzozpaoa pacnpenenenne o6s13aHHOCTEH 110 00pabOTKe MEPCOHANBHBIX JAHHBIX.

3.6. 3ampemaerca 06paboTka HHGOPMALUHMH B MPHCYTCTBHM HHBIX JIHL, KPOME WMEIOLIUX
IPaBo JOCTyNa K NEPCOHANBHBIM JIaHHBIM paboTHHKA. PyKOBOZHMTENb XpaHHUT JOKYMEHTH! (TpYIOBHIE
KHIDKKH B cefie); pexoMenmyercs mpu oOpaGoTKe JaHHBIX ¢ MOMOMUIBIO KOMITBIOTEPA 3aKPHIBATH
apojeM (aiiisl, HMEIOIIHE EPCOHANBHEIE JaHHbIE.

4. [lpaBa paGOTHHKOB HA 3AMMTY NEPCOHANBHBIX AAHHBIX

4.1. Cornacno c1.89 TK P® paGoTHHKH HMEIOT NIpaBo Ha:

4.1.1.  Tlomayro urdpopMaliio 06 HX MEPCOHATBHBIX JaHHBIX H 00paGOTKE 3THX AAHHBIX;

4.1.2.  CpoGommblil GecTLIATHBIHA JOCTYII K CBOMM II€PCOHATBHBIM JAHHBIM, BKIIOUAS TPABO
Ha TONyYeHHe Komui o0OH 3amMCH, cofiepXamieif INepcoHANBHBIE JaHHBIE pabOTHHKA, 3a
UCKITIOYEHHEM CIIy4aeB, IPeAyCMOTPEHHBIX (heepabHBIM 3aKOHOM;

4.1.3.  Onpenenenue CBOUX NpeACTABHTENEH U 3aIMMTHI CBOMX MEPCOHATBHBIX JAHHBIX,

4.1.4. JlocTyn K OTHOCAINMMCS K HUM MEIUIMHCKHUM AaHHBIM C IOMOIIBI0 METHIHHCKOrO
CHELHAINACTA 110 HX BEIOODY;

4.1.5. TpeGosanne 00 HCKIIOYEHHH WIM MHCIpPABICHHH HEBEPHBIX MM HEMOJIHBIX
NIEPCOHANBLHBIX JaHHBIX, a TAKKe NAaHHBIX, 00paboTaHHBIX ¢ HapymeHHem TpeGoanuii TK P®. [Ipu
OTKa3e paboTonaTeNsl HCKIIIOYMTH HITH MCIIPABHTh NIEPCOHANBHEIE JAaHHbIE PAGOTHHKA OH HMEET MpaBo
3a4BHTP B IHMCBMEHHOH (opme paboTojaTemo O CBOEM HECOMIACHH C COOTBETCTBYIOLIHM
000CHOBaHMEM Takoro Hecornmacus. IlepcoHanbHBIC TaHHEIE OLIEHOYHOTO XapaKTepa paGOTHHK HMeeT
TpaBO JONOJHHTE 3asBICHHEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

4.1.6. Tpe6osaune 06 M3BelmIeHHM paboTOHaTeNieM BCEX JHI[, KOTOPHIM paHHEE ObLIH
COOOIIEHE! HEBEPHEBIE WITH HETIONHEIE NIEPCOHANBHBIC JaHHbIE PaGOTHHKA, 060 BCeX MPOM3BEACHHBIX B
HHUX HCKJIFOYECHHUSAX, HCIIPABICHUAX HITH JIOMOHEHUSIX;

4.1.7. PaGOTHHMKH JOIKHEI OBITE O3HAKOMJICHBI IO pocnuchk ¢ Hactodrum [Tomoxenuem, C
STOH WENBI0 B YYPEKACHHH OpraHu3yeTcs M BefeTcss JKypHal O3HAKOMIEHHMS paGOTHHKOB ¢
HacTosamuM [TonoxxeHuem.

4.1.8. OOGxanopanue B Cyl JEOOBIX HENPAaBOMEPHBIX JCHCTBHH WM Ge3melcTBUs
paboTonarens npu 06paboTKe U 3aIMUTE €ro MEPCOHANBHEIX JAHHBIX.

S. OTBeTCTBEHHOCTL paGoToaTe st H JIHIL, OCYIECTBIAIOIMUX pPadoTy ¢ MepcoRaIbHBIMH
HAHHBIMH
5.1. PabotHuk o6s3aH:

— 3Harte [lepedens cBenenuii KoHQUAEHOUANBHOTO XapakTepa B MOV CLII Ne 105
Bopowunosckozo pationa Bonzozpada

- XpaHHTh B TallHe M3BECTHBIE €MY KOH(QHICHUMAILHBIE CBeleHUs, HHPOPMHPOBATEH
pykoBommTeNns O (akTax HapylleHHsS Topsaka ofpamends ¢ KOH(HMICHIHATLHBIMH
CBEJICHUAMH, O CTaBUIIMX €MY H3BECTHHIM MOMNBITKAX HECAHKIIMOHHPOBAHHOTO JOCTyNa K
HAHpOpPMAIHH;

— cobmonate TNpaBuia IIONB30BaHHA JOKYMEHTAaMH, IIOPAIOK MX YydYeTa H XpaHCHHS,
obecreynBats B Mpolecce paGoTHl COXpaHHOCTH HHQPOPMAIMH, COIEpKaleiics B HHUX OT
MIOCTOPOHHHUX JIHII,

— 3HaKOMHTECS TOJIBKO C TEMH CIIy)XeOHBIMU JOKYMEHTaMH, K KOTOPBIM MOJYYEH JOCTYH B CHILY
HCIIOJIHEHUA CBOMX CIIY>KeOHBIX 00s3aHHOCTEH.

5.2 Jluua, BHHOBHBIC B HapyIIEHHHM HOPM, DETYIHPYIOMHX MOJIy4YeHHe, o6paboTKy H
3aLUMTY [EPCOHANBHBIX JAHHBIX pAbOTHHKA, HECYT NUCIUIUIHHAPHYIO, aIMUHHCTPATHBHYIO,
rpaXXIaHCKO-NIPABOBYI0 MJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C (peflepalbHBIMU
3aKOHAMH,



5.3. K coTpymHEHKY, OTBETCTBEHHOMY 3a XpaHEHHE MEePCOHANBLHON HHpOpMaIi paGOTHUKOB,
paboTonarens BIpaBe MPHMEHUTH OJHO U3 JUCHHMIUIMHAPHBIX B3BICKAHHUH, NpeXyCMOTPEHHBIX CT. 192
TK P®, a uMeHHO: 3amedaHHe, BBITOBOP, yBOJIbHEHHe. K IucIMIUIMHApHONH OTBETCTBEHHOCTH
IPUBJIEKAIOTCS TONMBKO Te pabOTHUKM, KOTOpPhIE IO YCIOBHAM CBOHMX TPYAOBBIX NOTOBOPOB 0OS3aHEI
cobmonarts npasuiaa padoTsl ¢ MEPCOHANBHBIMU JaHHBIMH.

5.4. Paloromarens BmpaBe pacTOPrHYTH TPYAOBOH [NOroOBOp IO CBOEH HHUIHATHBE IIPH
pasrNalleHHN OXpaHACeMOH 3aKOHOM TalHBI, CTaBINECH H3BECTHONH paGOTHHKY B CBS3H C HCIIONHEHHEM
AM TPYIOBBIX O0A3aHHOCTEH.



